
Donor Flight Request  
  

GRID:   After completion of all fields, 
click “Submit Form”. 
 
You will receive an email 
pop-up box, add to the 
subject line: DID and the 
date(s) of travel. If the 
donor/companion travel is 
occurring in less than 24 
hours also add “Urgent” to 
the subject line. 
 
When completing 
companion only travel, you 
must also complete the 
information at the top of the 
form (Fields in red). 
 
Complete the form for Hotel 
only requests, adding hotel 
only in “Special 
Instructions”. 
 
When donor or companion 
have a frequent flyer, 
number add that to the 
special instructions. 
 
In most cases you will 
receive your itinerary within 
24 hours of receipt of this 
form. Please keep in mind 
when there are travel issues 
you may experience a slight 
delay. E.g. Storms, 
hurricanes and the like. 

Donor Name as it appears on driver’s 
license, passport or other government 

issued ID (name on itinerary must match 
ID when passing through TSA): 

First: 

Middle: 

Last: 
Donor Active Military or  

Military Dependent?        Yes       No 

Donor DOB:  

Donor Gender:        Male       Female 

Donor Phone #:  

Companion Name 
Exactly as it appears on  

government issued ID (as above): 

First: 

Middle: 

Last: 
Companion Active Military or  

Military Dependent?        Yes       No 

Companion DOB:  

Companion Gender:        Male       Female 
Companion Phone #  

(if traveling separately):  

Workup Specialist Name and Phone #:  

Case Manager:  

DC Code:  

If DC 001, indicate location:       West       East       Central       DFW 

Check if a Related Donor: 

AC/CC Code:  

AC/CC City, State:  

Product Type:  

Business Purpose:  

Flight / Train Information 

Departure 

Date:  

Time:  

Departure City:  

Arrival City:  

Return Info 

Date:  

Time:  

Departure City:  

Arrival City:  

Additional Information Below 



 
 

Special Instructions: 
 

List hotel only request, frequent flyer 
information or additional companion 

travel request (name, DOB, Misc.) 

 

 

 
 

Hotel Information: 
 
 

 

Number of Beds:  

Companion travel Information  
If traveling separately from donor  

(Also complete donor fields in red): 

Departure 

Date:  

Time:  

Departure City:  

Arrival City:  

Return Info 

Date:  

Time:  

Departure City:  

Arrival City:  

 
A copy of the completed itinerary will be sent to DC contact 
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