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Get Organized! Practical Strategies for Work
and Home

Friday, November 9, 2018
3:00 p.m. — 4:00 p.m.

Speakers
Tom LaForce, MBA

Session Objectives
At the conclusion of this session, attendees will be able to:

1. Describe common activities that use up your time
2. List tips to organize your work and maximize your time
3. Apply 1 new strategy to work more efficiently
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